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MCEP recipients must complete the final project completion report, to describe the accomplishments of the project as described in the MCEP contract signed between the grantee and Commerce of Commerce. All certifications must be signed by the MCEP recipient’s chief elected official or executive officer. 

The final completion report consists of the following components:
☐ Final project performance report
· ☐ Proposed accomplishments: Describe the accomplishments in quantifiable terms if applicable (e.g. approximately 3,100 feet of water pipe installed and/or 150 people in 45 households served). Also describe the accomplishments, which are not easily quantifiable (e.g. achieved compliance with State water quality standards or eliminated serious threats to public health.)
· ☐ Actual accomplishments: Provide an explanation for any differences between the original proposed accomplishments and the final accomplishments.
· ☐ Open-ended action items: Describe any liens from contractors or suppliers, open-ended action items pertaining to enforcement of applicable prevailing wage or other labor requirements, or other third-party claims against the project which will require restitution, escrow of funds or liquidated damages. 
· ☐ Citizens summary: Provide a summary of any citizen comments or complaints regarding the MCEP project received by the local government body or the local MCEP project manager. The summary must include the recipient’s assessment of the citizen comments and a description of any action taken in response to the comment or complaint.
☐ Statement of cost: MCEP funds and non-MCEP funds (include a final uniform status of funds spreadsheet identifying all expenditures in the project).
☐ Certification of grantee
☐ Attachments:
· ☐ Certificates: A copy of the project engineer’s certificate of substantial completion with the attached punch list, or final inspection report, or letter giving final acceptance of the completed project. 
· ☐ Operation and maintenance: Except for bridge projects, a copy of the long-term operations and maintenance plan. At a minimum, include the cover page and index of the plan. 
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Name of MCEP recipient: _________________________________________________

Grant contract number: MT-MCEP-CG-______________________________________

	Proposed accomplishments

	Describe the accomplishments in quantifiable terms if applicable (e.g. approximately 3,100 feet of water pipe installed and/or 150 people in 45 households served.) Also describe the accomplishments, which are not easily quantifiable (e.g. achieved compliance with State water quality standards or eliminated serious threats to public health.)

	

	Actual accomplishments

	Provide an explanation for any differences between the original proposed accomplishments and the final accomplishments. If there are no changes from the proposed accomplishments state “same”. 

	



	Open-ended action items

	Describe any liens from contractors or suppliers, open-ended action items pertaining to enforcement of applicable prevailing wage or other labor requirements, or other third-party claims again the project which will require restitution, escrow of funds or liquidated damages. If there are no open-ended action items state “not applicable”.

	





	Citizen summary

	Provide a summary of any citizen comments or complaints regarding the MCEP project received by the local governing body or the local MCEP project manager. The summary must include the recipient’s assessment of the citizen comments and a description of any action taken in response to the comment or complaint. If applicable, attach a copy of the comment or complaint and response by the local governing body. If there were no citizen comments or complaints state “no comments or complaints received”. 

	



[bookmark: _Toc207980086]Statement of Costs: MCEP Funds and Non-MCEP Funds
Attach a final uniform status of funds spreadsheet identifying all expenditures in the project. 
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