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How to Upload Documents in Lender Online
Revised January 2025

Log in to Lender Online: https://lenderonline.mt.gov/Bin/Display.exe/ShowSection
Click on the “LOAN STATUS” tab.

MONTANA BOARD OF HOUSING
@ Lender Online

For Al Your Clients’ Needs

NEW RESERVATION

AVAILABLE FUNDS LOAN STATUS

REPORTS USER ACCOUNTS ~ ADMINISTRATION

Input 12-digit reservation number under “Quick Search” and click “Go.”
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Once the borrower’s file comes up, click the “eDocs” button under “Actions.”
1.

For Borrower Stat Sheets and Homebuyer Education Certificates, “add” under
“‘Reservation”.
2.

For Compliance Files and Conditions to a Compliance File, “add” under
“Compliance Package”.

For Final Title Policies, Mortgage Insurance Certificates, VA Loan Note
Guarantees, Requested Tax Returns, etc., “add” under “Final Docs.”
4. Click “Submit” so MBOH staff can see what you uploaded.
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Please see screen shots below for procedures to upload a Purchase Package.
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“Click Here” to upload a document.
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Choose the PDF file you wish to upload and click “Upload”.

After uploading the PDF, you can select a document name with the drop-down box or
enter a customized name. Click “Save” when done.
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Click “OK” after the update is successful.
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Click “Submit” each time you upload a document, or MBOH staff cannot see what you

have uploaded.
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Uploaded document will show on the Daily Reservation Report completed every

morning.
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